
     Assistant Headteacher Person Specification 
 

 Essential Desirable 

Education 
and training 
 

Qualified teacher status Any other qualifications relevant 
to a leadership role Evidence of ongoing Continuous Professional 

Development 

Knowledge 
and 
Experience 

Able to demonstrate vision and strategic leadership 
of a core subject area/key stage/school 

Experience on a school 
leadership team 
 

Success in teaching a class full time with experience 
of working in more than one school setting 
 

Proven successful experience of 
leadership within a primary 
school 

Excellent interpersonal, communication and 
organisational skills 
 

Success in teaching in EYFS, KS1, 
KS2 
 

An understanding of the role of Assistant 
Headteacher as described with the potential and 
confidence to be successful in the role 

Experience of working in 
different school settings, 
including Church Schools 
 

Experience and training related to an aspect of 
leadership 

Experience of leading workshops 
for parents/carers 
 

Ability to lead and support other staff within the 
school which impacts on standards and 
achievements 
 

Experience of Ofsted 
 

Proven success in raising standard, including the 
effective use of data to set targets and monitor 
progress 

Experience of budget 
management 

Thorough understanding of safeguarding 
children 
 

Knowledge of assessment and 
tracking systems 
 

Experience of working with other schools, 
organisations and outside agencies 
 

The ability to interpret data 
reflectively and to question 
what it might really mean 
 

Experience of leading a major aspect of the school’s 
work with a proven positive impact 
 

Experience in monitoring 
progress and attainment across 
the school 
 

Knowledge of a range of strategies to raise 
standards/pupil achievement 
 

Detailed knowledge of Health 
and Safety requirements in 
schools and advanced training in 
safeguarding 

Experience of formulating and monitoring an 
improvement plan 

 



Knowledge of good practice in EYFS, KS1, KS2 
 

Experience of observing lessons and giving accurate 
and constructive feedback to colleagues 
 

 

Experience of leading staff CPD 
Ability to manage a high workload and conflicting 
priorities 

School Ethos A belief in pupil-centred, active learning with an 
ability to engage, challenge and have high 
expectations of children underpinned by a Growth 
Mindset culture 
 

Ability to make decisions based 
on the wider needs of the school 
 

Ability to provide a caring, cooperative atmosphere 
for children and to create a challenging, disciplined 
and effective learning environment 
 

Ability to support and develop the Christian 
distinctiveness and Christian values of our school 

Relationships Ability and willingness to work collaboratively and 
supportively within the school team, making positive 
contributions to assessment and the School 
Improvement Plan as well as working using your own 
initiative 
 

Ability to know when and when 
not to offer or challenge and 
when to ask for support yourself 

Experience of working with and developing links with 
parents, governors and the wider community and to 
empathise with the points of view of others 
 

Enthusiastic, dedicated, sympathetic and 
approachable with a sense of humour and fun 
 

Ability to inspire confidence, respect and openness 

Attitude and 
temperament 

Ability to translate care and concern for children into practical actions that make pupils 
feel safe and enable them to be successful 

Proactive in areas of responsibility and has an awareness of whole school issues 

A commitment to school improvement and to developing own professional skills 

A willingness to take on appropriate delegated tasks relevant to the post 

Ability to show a committed, professional and loyal attitude to school, openly modelling 
its aims and values at all times 

An ability to undertake the responsibility of the day to day management of the school, 
in the absence of the Headteacher 

An ability to use and understand discretion, confidentiality and professionalism as a 
leader and role model 

An ability to learn from mistakes and take advice 

 


